Good practice for voluntary amateur theatrical argations

The welfare of the child is “paramount”
1989 Children’s Act

Section 1.  Introduction and background

For some considerable time, nationally, organisat@nd individuals have
raised concerns with a range of issues concerhmgiplementation of
legislation for children who perform.

Suffolk County Council’s Education Attendance Seevihas a small dedicated
Child Employment Team whose responsibilities aseatiministering of:

» The regulations surrounding the part time employmoéchildren from the
age of 13 years until the end of their compulsalyaation;(13-16+ years)
and

» The regulations concerning children who are invdlireentertainment from
birth until the end of their compulsory educatiOrl6+ years)

The Team work to develop and maintain strong waykedationships with
those concerned with all issues of child employment
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Section 2.  Legislation, definitions and licensg

The following is a list of the legislation and régfions that goverghildren in
entertainment:

e Children & Young Persons Act 1933 & 1963

» Children (Performances) Regulations 1968

» The Children (Performance)(Miscellaneous Amendmdreégjulations
1998(1)

» The Children (Performance)Amendment Regulation©200

» The Children (Performance)(Amendment)(No.2) Reguhst 2000

« Statutory Instruments: 1968 N0.1728,1998 N0.160802No0.10, &
N0.2384

Definition of a child

For the purposes of children in entertainment &lakia person aged from
birth until the end of their compulsory schoolifghe last Friday in June of
School Year 11)

The requirement to licence:

Children

The above legislation requires licences to be sfiyeeach Local Authority
(LA) for: children who take part in one of the fmling categories:
» Broadcast performances that coverfilms, TV, video — all
performances that will be broadcast;
* Non-broadcast performances that covertheatre, modelling, sport
(activities), that are not broadcast.

Section 37(3)(b) of the Children and Young Persacis1963 does not require a
child to be licensed if:

“(b) the performance is given undeangements made by a school
(within the meaning of the Educatct 1996 or the Education
(Scotland) Act 1962)......"
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Exemptions

The legislation and regulations enable some exempfior the need to licence
individual children who take part in entertainment.

Children are required to be licensed in one ofdlways:
* An individual licence for each child;
* As a member of Body of Persondicence;
» Or the licensing authority agreeing to foer day rule being applied.

To ensure that your society applies for the corf@eh of licence advice should
be sought from the local licensing authority befaneapplication is made. For
County of Suffolk it is Suffolk County Council whe the licensing authority.
The Contact details are shown in various sectidtisi®good practice
document.

Chaperones
There is a requirement for children taking par iproduction to be chaperoned.

This can either by the individual child’s parentgs)a licensed chaperone being
engaged by the production company/producer.

The LEA will licence an adult (18+) as a chapersuabject to various checks
being carried out (see Section 8 of Good Practice)

There is a legislative requirement for childreré&olicensed to perform in a
production unless an exemption applies. (see Sestaf Good Practice.)

Children who take part in a rehearsal are not reduo be licensed. However,
taking part in a rehearsal during the life of @fice to perform may, in special
circumstances, affect the number of days on whichild can perform (see
Section 6 of Good Practice)

During rehearsals or group meeting sessions teeve iegislative requirements
to have licensed chaperones in attendance.
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In terms ofgood practicat is suggested that those adult helpers presesticm
occasions are encouraged to become licensed cimaseto enable groups and
societies to inform parents that the helpers ha@erainal Record Enhanced
Disclosure and a Chaperone Licence from the licgnauthority.

There are other advantages in having adult hetpeapply for chaperone
licences (see Section 5 of Good Practice)
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Section 3. Exemptions

Suffolk County Council
Education Attendance Service — Child EmploymentiTea

Children and Young Persons Act 1963 The childrRerformances)
Regulations 1968

Performances where an individual child does not neka licence

Mainstream schools do not have to licence childakmg part in productions
organised by the school.

The above Act and Regulations enables two furthergories of exemptions to
be used by LA’s whereby individual children do need a licence. They are:
» The four day rule; and

» A Body of Persons.

The Child Employment Officer of Suffolk County Caalinpromotes and
enables voluntary and professional groups to usaltove exemptions where
appropriate. Where these exemptions are not atydicapplications for
individual one off licences are available on requaiesn the Child Employment
Office, address over leaf.

It is also important to state that if there arereggeor a further explanation is
required the Child Employment Officers are pleasekelp.

Sections 4and5 of this Good Practice pack illustrates the requéests of the
legislation to allow each exemption to be used.

Further advice and information can be sought from:

Education Attendance Service Telephone 01473 584772
Child Employment Team Fax 01473 584816

St Edmund House

Rope Walk Internetwww.suffolkcc.gov.uk

Ipswich 1P4 1LZ
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Section 4. The four day rule

The Children and Young Persons Act 1963
The Children (Penfiances) Regulations 1968

“The Act and the Regulations cangti a comprehensive code, governing

the circumstances in which childuerder the upper limit of compulsory school
age may take part in performances of all kilmahsl containing safeguards for
the children.”

The Act and Regulations identifies performancesrevlam individual child does
not need to be licensed:

The four day rule

This exemption can be considered for use by baifepsional and amateur
companies. A licence is not required for a cHild |

» They perform for only 4 days in any 6 month periang

* They do not need time off from school to undertdieeperformance; and

« They do not receive any payment with the exceptifoout of pocket
expenses.

If they take part in a performance for school (ikithe educational school not a
full time drama school or a full time school of daha licence is not needed as
this is seen as part of their compulsory education.

» Children who are exempt from needing a licencesailesubject to
Regulation 21, 22, 33 and 34.

» Section 7 of this Good Practice pack illustratesréquirements of
Regulation 21, 22, 33 and 34.

It should be noted:

» That where children do not need to be licensed &nestill subject to
certain restrictions and the LEA has a duty to ntmrrthe work these
children are undertaking;

* A production that has children performing under4taay rule remains
subject to inspection by the Child Employment Team.
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Accidents and Insurance Claims

Producers may wish to check with their insuranceganies that in the event of
a child being involved in an accident with the needonsequently claim
against the organisations’ liability insurance &rttlat child is performing

outside of the regulations (illegally) would thaldility still be covered by the
insurance company?
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Section 5. Body of Persons Licence

Background

The children & Young Persons Act 1963 gives locdharities under Section
37(3)(b) the power to issue a licence to a Bodyersons e.g. a group of
responsible adults — youth organisations, amateunalics, etc.(but not
professional companies) to enable them to engaltprexininnon broadcasand
recordedperformances without the need to apply for a sgpdicences for
each child for each production.

The Body of Persons must then provide the Locahuity with the following
information in advance:

* The names, addresses and dates of birth of ajicineg people who will
be performing;

* The venue and dates of performances;

 The names and addresses of the adults formingdbg & Persons.

Applicants should apply for this licence not lgsart 10 working days prior to
the first performance provided they can meet thieviang criteria.

» The child performers concerned receive no paynexdegpt expenses);
» For the purposes of this document performancesaety within the

jurisdiction of area covered by Suffolk County Coilis;

» The child performers are supervised by chaperonesliasis of a
minimum of 1 chaperone to 12 young people (see BbdBersons
Chaperones);

* The body of Persons ensures that young peopleapqlgar on stage
within the time restrictions currently in force.
» The Child Employment Office agrees that the reledgrsrformance

venue(s) are suitable places for young people ttioime;

» Performances do not take place during compulsdrgadime;
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 The Body of Persons ensure that arrangements afe todransport
young performers to and from the venue;

* The Body of Persons does not use young peoplerfarpgances that
may be dangerous.

The holders of the licence must ensure that thep kecords of each young
person’s performance as required by Schedule 2i@niland Young Persons,
The Children (Performances) Regulations 1968.

Approval can only be granted for young people wadgrm solely for the
holder(s) of the Body of Persons Licence.

The Applicant

The chair person or secretary of each societyrisially the person who applies
for the Body of Persons Licence and must completapgpropriate application
form available from the address on the last page.

The Application

The application must be made on the appropriatecapipn form. The
application form asks for details of the societywp@ny that is running the
production together with details of the performadates, times and venue. The
licence applicant must also provide a list of thenes and addresses of the
children taking part in the performance.

Medicals are not required for each child, but tberice applicant must declare
on the form that the young people are fit and hgadind will not suffer as a
result of them having taken part in the performésce

The applicant must also provide the names and asielseof the adults who are
to be named as part of the Body of Persons.

Suffolk County Council grants a Body of Personstiice on a strictly
Production basis, however the right is reserved to withdaawence if it is felt
the above conditions are not being met.



Good practice for voluntary amateur theatrical argations

Body of Persons chaperones

The Protection of Children Act 1999 places a dutygloild care organisations
that form the regulated sector, not to employ ardase to employ people if
their name appears on the Protection of Children(ROCA) list and the DCSF
list 99, and that each person ighald care positiorwill be vetted through the
new Criminal Record Bureau.

Suffolk County Council’s Child Employment Team les#es that organisations
that offer children the opportunity to take paramateur entertainment
productions such as amateur dramatics etc. comer anideading of Other
Organisations as defined in a publication produmethe Department of Health
The Protection of Children Act 1999 — A practicaldg to the Act for all
Organisations Working with Children.

Whilst the provisions of the Protection of Childigat 1999 are not mandatory
for these organisations it is the government’s htbpéethey will take full
advantage of the scheme to its fullest extent 20 aasure that they provide a
comparable level of safety to children in theirecas that afforded within the
regulated child care sector.

Suffolk County Council advises undgood practicevalues that all Body of
Persons adults have a Criminal Records Bureau (@RBanced disclosure and
a valid Chaperone Licence.

Chaperone licensing

It is not a statutory requirement that Body of Bassadults are licensed as
chaperones, but Suffolk County Council under thedieg ofgood practice
encourages all groups to apply for individual clrape licenses for their adults.

Each organisation can submit a list of their regesti chaperones with each
Body of Persons application, indicating the prodgurctn which each person
will become a member of the Body of Persons.

10
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Section 6. Body of Persons licence — do’s andnds

The following relates to children who are part dady of Persons licence
which is only applicable to amateur dramatic praduuns.

Payment

Children must not receive payment for any perforoeaexcept for out of
pocket expenses.

Education

Children who are part of a Body of Persons aranividually licensed
therefore they are not allowed to take time offifrtheir education for a
performance. For this reason, no child must perfor rehearse at a time when
they should be in school.

Place of performance

The place of performance is defined as the arelssbage that includes the
stage, wings, dressing rooms and green room.
All performances must be within the jurisdictiontbé Suffolk County Council.

Supervision

All children must be chaperoned by their own pdeserat licensed chaperone or
by an adult named on the ‘Body of Persons Licendtti a regulatory
requirement of a ratio of 1 adult to 12 childraivhilst this is the legal basis,
good practice would suggest 2 chaperones to 1bettar practice.

Good practice recommends that a male and a ferhajgecone is available to
enable gender issues to be accommodated as vadlbasng for continued
supervision of the children should it be necessara chaperone to deal with
individual issues when they arise.

NB. Unless the parent is a licensed chaperone theyotahaperone other
children.

11
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Number of performances

A child cannot take part in a rehearsal or a peréarce on more than 6 days in
any period of 7 days (note that in this contexesebal is defined as one taking
place during the life of the licence).

If in the life of a Body of Persons Licence a chddadditionally called upon to
take part in or rehearse for another productioeratian that that is covered by
the Body of Persons Licence then the child carada part on more than 5 days
in any period of 7 days.

Length of time performing

A child must not take part in a performance thatddor more than 3.5
hours.

A child’s appearance in each performance must xacetexl 2.5 hours.

A child must not take part in more than 2 perforoemor one rehearsal
and one performance in a day.

A child must have a break of 1.5 hours betweenrfbpeances or
rehearsals in the same day. This break of 1.5shmam be reduced to 45
minutes on 2 days in a week as long as the chitdtist the same place
of performance for more than 6 hours.

If a child performs or rehearses on consecutives dagre must be a break
of 14 hours or more between each day that theperferming e.g. if

there is a performance with an end time of 10:0CQipen the child cannot
take part in another rehearsal or performance LBtd0 noon the
following day.

12
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Permitted hours for stage performances

After each performance the regulations allow 30utes after their
performance for the children to shower and chatiggefore standard start and
finish times are:

Age Earliest Latest Latest departure
start time finish time time from theatre

A child aged

younger than 10:00 am 10:00 pm 10:00 pm

13 years

A child aged 13 years 10:00 am 10:30 pm 10:30 pm

and over

The latest finish time may be extended by 30 mmotea maximum of 3
evenings in any one week at the discretion of theal Education Authority
(LEA) this then means that finish times and thed#&parture times could be:

Age Earliest Latest Plus Latest
start time finish time | discretionary | Departure time
30 minutes | from theatre

A child aged 10:00 am 10:00 pm 10:30 pm 10:30 pm
younger than

13 years

A child aged 10:00 am 10:30 pm 11:00 pm 11:00 pm

13 years and ovey

Information /records to be retained
A record must be kept by the Body of Persons aaptin on each child’s

performance, for 6 months after the last perforreasfceach production, for
inspection if called upon.

13
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Section 7. Performance criteria

The following performance criteria applies to dilldren who perform whether
they are individually licensed, form a Body of Rers or are exempt from
needing a licence.

Number of days permitted to perform

Broadcast or recorded performances:

» A child may not take part in a performance or res@eon more than five
days in any period of seven days.

Other performances:
» A child may not take part in a performance or resaleon more than six
days in any period of seven days (note that indbrgext rehearsal is
defined as one taking place during the life oflibence).

If there is a mix of rehearsals and performancemduhe life of the licence

a child is not allowed to take part on more thame filays in any period of
seven days.

14
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Permitted hours of performance

The regulations permit different hours for stagdqgrenances compared to
those for broadcast or recorded performances.

Stage performances

Age Earliest start time Latest finish time
A child aged younger 10:00 am 10:00 pm
than 13 years

A child aged 13 years 10:00 am 10:30 pm
and over

The latest time may be extended by half an hounbtibon more than 8
evenings in 4 consecutive weeks and even thenmotare than 3 evenings in
any one week.

A child must not take part in a performance thatdamore than three and a half
hours.

A child’s part or total appearances must not exdéaedand a half hours.

A child must not appear in more than two perfornesnar one performance and
one rehearsal in one day.

There must be an interval of at least one andféhbaks between two
performances or rehearsals in the same day. (iitas/al may be reduced to
forty five minutes on two days in a week, providihg child is not at the same
place of performance for more than six hours).

If a child has taken part in a performance or ref@an the previous day there
must be a break of at least fourteen hours befeis hgain present at such a
place.

For example if a technical rehearsal continued a6t830 pm that night a

thirteen year old must not attend for a dress nslaéantil at least 12:30 pm the
following day.

15
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Performances- daily times and hours

The following chart shows the regulations of tiraesl hours as required by
The Children (Performances) Regulations 1968.

All categories of children’s entertainment licerggsimcluding both licence
exemptions are subject to these times and hours

What is the maximum length of performang
a child can appear in?

cd he total duration of the performance cann
Exceed3.5 hours

ot

What is the maximum length for a child’s

part in a performance? 2.5 hours
What is the amount of consecutive days a
child can perform? 6 days

Can a child perform/rehearse on school
days?

If the child is expected to attend school all
day, they ar@ot permitted to take part in
more tharone performance or rehearsal

Can a child perform/rehearse on non-scho
days?

poOn days when a child is not at school they
can perform in either:
2 performances;or
2 rehearsals.
They must be playing the same part in bot
performances.

—

What is the minimum interval required
between rehearsals and performances?

1.5 hours
On 2 daysof the week this interval can be
reduced tel5 minutes.

However on these days the child cannot bg
the place of rehearsal or performance for
more tharb hours.

> at

What are the earliest and latest times of
arrival/departure from the place of
rehearsal/performance?

Under 13 yearsof age:

10:00 am — 10:00 pnfor 30 minutes after
the end of the child’s performance —
whichever is the earliest)

13+yearsof age
10:00 am — 10:30 pnfor 30 minutes after
the end of the child’s performance —

whichever is the earliest)

Note: If the child is working on consecutive days, thenest be a break of at

least1l4 hours.

16
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Section 8. Information for chaperones and Bodyfd®ersons
adults included on the licence.

The following shows the responsibilities and regoents of licensed
chaperones. It looks daunting but comes downdotfmal common sense. The
Children (Performances) Regulations 1968 only applctual performances
and therefore the following information does nafdlly apply to rehearsals or
groups/societies regular meetings. It suggesteeher that in terms ajood
practicethe following requirements have a place withinulag meetings of
groups/societies.

The regulations require 1 chaperone tol12 childnemevergood practice
suggests that it would seem sensible to have 2ecbaps to 12 children and for
appropriate gender issues to be considered.

If a group of children does have more than one ettae it is essential that
each chaperone ensures that they have taken insodeoation the following,
irrespective of what others may have already done.

A chaperone is actingaeo parentisand should
exercise the care which a goaémamight be
reasonably expected to give tihdld.

Welfare responsibility

* A chaperone’s first priority is always, to the chiand must not take part
in any activity that would prevent them from progapervision and care
of the children they are responsible for.

* A chaperone will have total charge of a child —asslthe child is being
chaperoned by his/her parent — whilst the chilat ithe
theatre/performance location, and is responsibléh® child’s care and
control. If the child has completed his performr@aaad is then handed
into the care and control of his parents who atside of the stage
performance area the chaperone will no longer hasgonsibility for the
child.

17
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* A chaperone must ensure that the child’s welfaerrides all other
considerations1989 Children Act “The Welfare of the child is
paramount”.

* |f a chaperone feels that a child is being overkedror is unwell/not fit
to continue then the chaperone has a duty to intbenproducer that they

are not prepared to allow the child to continuetlfiat day (as a guide to
times and hours to worked see Section 8 Appendix 1)

Punctuality

* A chaperone should always arrive at the performéetere the children
to ensure that the children are not left withoet &ppropriately
recognised adult.

Practicalities

Upon arrival a chaperone should familiarise themeseWith basic health and
safety issues.

* The sound of the fire alarm.

» The fire exits. Whilst familiarising themselves withis information the
chaperone should ensure and continue to ensurérthakits are clear
and remain clear during their time at the location.

* The assembly location.

* Thefirst aiderand any procedure of the theatre/performance mcati
Floor areas that are dimly lit.

* Hazards that may cause people to trip.

» The condition and availability of toilets, washirmfpanging facilities and
rest room, and to devise a practical solutioneftlmmber of facilities do
not meet the regulatory requirements.

* Who the children are and the names of the spettifidren they are
responsible for, as well as the parent/carer codatails for each child.

* When the children arrive at the theatre/performdacation the
chaperone must ensure that the child is registesduking on site.

» Schedule 3 of the Children & Young Persons Act 1&6fiires certain
records to be kept by the show’s producer, itésgloducers
responsibility to ensure that the records are raaietl.

However this task often falls to a Chaperone, amvery important that this
information is kept (please see Section 8 appebhdiox further information).

18
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Supervising the child/children

A chaperone is expected to supervise children wiherchildren are not
required on stage.
This supervision includes:

* Ensuring that they have appropriate amounts, goel oy
refreshments;

* Ensuring that appropriate behaviour is maintained;

* Ensuring that the child/children do not leave theation without their
parent(s) or nominated adult;

» Ensuring that the child/children are transportech@@ppropriately.

Child protection

A chaperone should have a general knowledge af sleiety’s orchild
protection/procedureand an understanding of the practice issues indolve
in implementing the policy for their organisation.

Car/vehicle insurance

Separate to the above regulations it is alsolialigood practicanust also
include some recommendations regarding car/vehisl&ance as well as
some pointers to travelling Good Practices pleaseSection 8 Appendix 3.

19
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Appendix 1. Non recorded performances — daily timeand

hours

The following Chart shows the regulations of tira@sl hours as required by

The Children(Performances)Reg

ulations 1968. Akgaries of children’s

entertainment licensing, including both licencerag@ons are subject to

these times and hours.

What is the maximum length of performang

a child can appear in?

cd he total duration of the performance cann
exceed3.5 hours

What is the maximum length for a child’s | 2.5 hours
part in a performance?
What is the amount of consecutive days a | 6 days

child can perform?

Can a child perform/rehearse on school
days?

If the child is expected to attend school all
day, they ar@ot permitted to take part in
more tharone performance or rehearsal.

Can a child perform/rehearse on non-scho
days?

poOn days when a child is not at school they
can perform in either:

2 performances;or

2 rehearsals.
They must be playing the same part in bot
performances.

—

What is the minimum interval required
between rehearsals and performances?

1.5 hours

On 2 daysof the week this interval can be
reduced tal5 minutes.

However on these days the child cannot be
the place of rehearsal or performance for
more tharb hours.

U

What are the earliest and latest times of
Arrival/departure from the place of
rehearsal/performance?

Under 13 yearsof age:

10:00 am — 10:00 pnfor 30 minutes after
the end of the child’s performance —
whichever is the earliest)

13+ yearsof age:

10:00 am — 10:30 pnfor 30 minutes after
the end of the child’s performance —
whichever is the earliest)

Note: If the child is working on consecutive days, themast be a break of

at leastl4 hours.

20
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Appendix 2. Record keeping

The following is a copy of the requirements of thgulations that apply to
all categories of children’s entertainment licegsimcluding both licence
exemptions.

Some of the requirements are clearly not apprapt@toluntary
organisations, however it is thought best to sHoevdomplete schedule of
requirements, and to makeld the appropriate parts that apply to voluntary
organisations.

Suffolk County Council appreciate that the perfonees by voluntary
amateur dramatic societies are completely suppstedpaid voluntary
helpers. Therefore where there is a requiremergdord times on, times
off for performances, rest and meal intenalstal amount of time taken
for these categories is acceptable to the Suffolkhdd Employment
Office.

The records must be kept for a period of 6 monttes the date of the last
day of the performance, when they can be destroyéeé.records must be
available for inspection during a performance, gneh held by the
producer/secretary of the society.

Suffolk County Councitlo not require these records to be sent to the Child
Employment Office but available for inspection witleach 6 month period.

The Children(Performances)Regulations 1968, Regulain 5, Schedule 3

Records to be kept by the holder of a licence.
The holder of a licence shall keep the followingarels:

1. The licence.

2. The following particulars in respect of each dayr(ght) on which the
child is present at the place of performance:

(a) the date,

(b) the time of arrival at the place of performance,
(c) the time of departure from the place of performance

21
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(d) the times of each period during which the childktpart in a
performance or rehearsal,

(e) the time of each rest interval,

(f) the time of each meal interval,

(g) the times of any night-work authorised by the |caahority
under Regulation 30 of the Children (Performané&gegulations
1968.

. Where arrangements are made for the educatioreadttid by a private
teacher, the date and duration of each lessonh&slibject taught.

. Details of injuries and ilinesses(if any) suffet®dthe child at the place
of performance, including the dates on which sugliries occurred and
stating whether such injuries or illnesses prewettte child from being
present at the place of performance.

. The dates of medical examinations(if any) of thiédatarried out under
Regulation 17 of the Children (Performances) Regra 1968.

. The dates of the breaks in performances requirddrdlegulation 16 of
the Children(Performances) Regulations 1968.

. The amount of all sums earned by the child by neaddaking part in
the names, addresses and description of the paxsarism such sums
were paid.

. Where the licensing authority grant a licence sttidje the condition that
sums earned by the child shall be dealt with ireamer approved by
them, the amount of the sums and the manner inhvthey have been
dealt with.

22
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Appendix 3. Chaperones and motor vehicle insurance

While working as a chaperone you may be requiredsked on the spur of
the moment, to transport children in your own vihto and from
performances/productions. We recommend you congieefollowing
points before your journey:

» Passenger comfort and safety;

» Driver qualifications and competence;

* The type of journey;

« Potential traffic problems including breakdowns;
« Changes in weather conditions;

» Procedures for notification of late return;

« Contact details in case of emergencies.

Section 143 of the Road Traffic Act 1988 requirksliavers using a motor
vehicle on the road to have a policy of insuramctice for that vehicle.

Suffolk County Council strongly recommends you heemprehensive level
cover for your vehicle insurance.

You must have insurance cover that allows occaklusness use. (There
Is normally no additional premium for this coveilhis will cover your
employment as a chaperone whether you are paictiogas a volunteer.
All insurance policies automatically cover passesder injury (third party
liability).

We also recommend the following practices.

* Whenever possible transport primary school agelamlin the rear
seats only. Ensure belts are worn.

» Avoid travelling in a convoy as attention to roamhditions can be
diverted and those at the rear can be temptedkéorisks in order to
keep up with the convoy. Ensure all drivers know rithute/destination
before departure.

« If travelling a long-distance, plan a comfort beeaery two hours.

23
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Ensure your vehicle is roadworthy and has all #neessary legal
documents, i.e. Vehicle Excise License, MOT. Easwou have
sufficient fuel, oil water and ensure your lighterk:

If you are using a mini-bus to transport a largebar of children
ensure you have at least one other adult with wbw, should sit in
the rear of the vehicle to supervise the childnmeth @low the driver to
concentrate on the road. Also that you are legadiynitted to drive
the vehicle.

Ensure all costumes and equipment is stored safelysecurely.

24
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Section 9. Safeguarding Children and Recognisindhitd abuse

Introduction

All children have the right to grow up to beacted from harm.

Protecting Children is everybody’s business — nttena they are
professional workers or everyday citizens.

This document has been specifically developeddaita working with
children and young people in entertainment, arglrtgply create awareness
of:

» The expectations placed on matron/chaperones;

* The responsibilities with the framework of childtection;
» Safe practices;

» Professional conduct.

It is also intended to provide guidance about raagg and referring suspected
or actual child abuse, hoping that it will contribtowards the development of
the individuals’ child protection observation skill

The concept of significant harm

The Children Act 1989 introduced the concepsighificant harmthat justifies
compulsory intervention in family life in the basterests of the child.
Significant harm is measured against the sevartent, duration, frequency,
extent of premeditation and the degree of thredtcaercion involved. It also
takes account of the effect on the child and tlgreskeof difficulty in helping
the child to overcome the adverse impact of thieakhtment.
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The community and individuals as a whole has aarsipility for the
protection of children and for the reporting of cems about an individual
child’s welfare or safety.

The Children and Young Persons Act 1989 (C&YPAI&9% down the health
and safety needs of children and young people venmpn. These needs are
met through the regulation of the number of hoheytcan rehearse and
perform as well as the activities they cannot utadker and the standard and
conditions in which they may work.

Therefore the production companies and the pastialiaperones have a
responsibility to promote and safeguard the welédrine children and young
people in their care.

The Role of the Chaperones in actual fact one of safeguarding in the breade
sense. The C&YPA 89 requires chaperones to ngterdure that the child or
young person is not at risk of exploitation bubais ensure that the child or
young person’s welfare is paramount.

It is good practiceor production companies and their staff to haveminated
person with child protection training as a pointefierence for chaperones.
Chaperones should be made aware of whom the naadipatrson is and that
they are able to give support and help when makirgferral to the relevant
social services team in the area.

Dealing with suspected or actual child abuse iagéastressful worrying and
upsetting. Chaperones and others working withdosil and young people in
entertainment need to know how to recognise theiplessigns of abuse and
the action they should take to help protect chiidaed young people, as well as
gaining personal support.
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Safe practice for production company staff and chagrones

All staff of a production company:
Cast Crew Chaperones

and particularly those involved in direct physicahtact with young performers
such as:

Dressers Makeup Artists
must be careful of their conduct including:
Use of Language Touch en&al Behaviour
Physical contact

All unnecessary physical contact must be avoidethaoeither young people or
other adults cannot misinterpret innocent actions.

Wherever possible direct physical contact withdii@h and young people for
the purpose of costume dressing or make up she@utdiried out in the
presence of other adults, and must not involveniate touching.

General behaviour

Meetings with children and young people shouldb®tindertaken alone,
preferably another adult should be present, amdlihed venue that is accessible
to other people.

Special relationships and favouritism should baded, they are divisive and
can be misinterpreted.

Any unusual comments or disturbing behaviour blyegita child/young person
about an adult member of the Production Compapgea or family member
must be reported to the nominated person with ghribdection responsibilities
or a senior member of the production company. phaison should where
appropriate support the adult to refer their cong¢o the child protection team
of social services.
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What is Child Abuse?
Department of Health Definitions

Physical Abuse

Physical Abuse may involve hitting, shaking, thrnogyi poisoning, burning,
scalding, drowning, suffocating or otherwise cagghysical harm to a child.
Munchausen Syndrome by Proxy or Factitious Ilif®s®roxy, may also
constitute a physical abuse whereby a parent er éaigns the symptoms of or
deliberately causes ill health in a child.

Emotional Abuse

Emotional Abuse is the persistent emotional ilhtneent of a child such as to
cause severe and persistent adverse effects chitds emotional
development. It may involve conveying to childtbat they are worthless or
unloved, inadequate or valued only in so far ag theet the needs of another
person. It may feature age or developmentallypnapriate expectations being
imposed on children. It may involve causing cleldto frequently feel
frightened or in danger, or the exploitation orraption of children.

Some level of emotional abuse is involved in ghey of ill treatment of a child,
though it may occur alone.

Sexual Abuse

Sexual Abuse involves forcing or enticing a chitd/oung person to take part
in sexual activities, whether or not the childwsaae of what is happening. The
activities may involve physical contact, includipgnetrative or non-penetrative
acts. They may include non-contact activities sagimvolving children in
looking at pornographic material or watching sexaglvities, or encouraging
children to behave in sexually inappropriate ways.
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Neglect

Neglect is the persistent failure to meet a chitiisic physical and
psychological needs, likely to result in the sesioupairment of the child’s
health or development. It may involve a parerd carer failing to provide
adequate food, shelter and clothing, failing ta@cba child from physical harm
or danger, or the failure to ensure access togpeoariate medical care or
treatment. It may also include neglect of a chiloasic emotional needs.

Signs and symptoms

What to look for

Recognising abuse is not a precise science andtleggmofessionals get it
wrong at times. The following sections outline soof the possible indicators
that a child/young person has or is being abused.

Physical abuse

This area of abuse is perhaps the easiest to sgdet apart, for example in
injuries, which are not typical of the bumps andhpes associated with
children’s activities.

The regular occurrence of unexplained injuriesheradhild who is frequently
injured where there are conflicting explanationti@fv the injuries were
sustained.

Injuries that do not fit the explanation.

Furtive, secretive behaviour and/or uncharacteragigression or withdrawn

behaviour can also be an indicator as can changbsas a child who suddenly
becomes uncoordinated, or finds it difficult toystavake.
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Emotional abuse and neglect

The recognition of both emotional abuse and neggduased on observations
over time of the quality of relationships betweanemt/carer and the child. For
example inappropriate or inconsistent developmespéctations of the child
(this may be seen in the context of unreal expectaior excessive demands on
the child in relation to theatrical performance @anofessional success) and the
level of care given to the child’s basic needs.

Sexual abuse

It is possible that there may be no recognisabysiphl signs of sexual abuse
with the children/young people that are in youregéut the following
indicators may be signs that a child is or has Isesmally abused.

Sexually provocative behaviour or knowledge thanc®mpatible with the
child’s age and understanding.

Drawings and or written work which are sexually lip(indirect disclosure).
It is important to recognise that children havehmesi the experience nor the

understanding to be able make up stories abouatagsault (direct
disclosure).

What action to take — who to tell

As a licensed chaperone you have a duty of carthéoyoung people in your
charge, therefore if you have concerns about thibaeg of a child in your
care you have a duty to report your concerns t@gpeopriate
professionals/agencies.
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The following process will enable you to discussiiyoconcerns and to refer the
information in the most effective way.

* Where the Production Company has no nominated Gmdtection
person you must report your concerns to a senionlmee of the
production company who should then support yomiarming the
Customer First Social Care Services.

» Telephone details: 08456 023023
What to tell Social Care Services

Social Care Services need to have the followingrmation when you make the
referral:

* The child’'s name;

» Address;

» Date of birth;

* Race;

* Religion;

« Language any known special needs;
» Parents/carers names and address;
* The reason for your concern;

* Any other factors within the family, which may bentributing to the
problem.

If you do not have all of the above informationrdut let this deter you from
contacting Social Care Services.

If the Production Company fails to refer the matteto Social Care Services,
the individual chaperone has to make a judgemeastiven to refer the matter on
themselves.

The judgement should be based on the chaperonefrisaknowledge of the
circumstances as well as the reasons given byattmgany for failing to refer.

If there is a decision to refer by the individuddaperone/Matron then this
should be carried out in accordance with the gudabove —

BUT REMEMBER; THE WELFARE OF THE CHILD IS PARAMOUNT
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Recording

It is good practice to record in writing all of yoeconcerns and actions, under
Safeguarding requirements this must be done.

It is also important when notifying either the Puotion Company or a Social
Care Services to follow up your communication intwvg within 24 hours of
your initial contact.

The maintenance of written notes kept of signiftaarents or conversations
will assist with any referral and subsequent ingeasion.

Such notes ensure that there is a documented aaufoilne events and
concerns, which have led to a referral being made.

They should be written in plain English, and shaalldays show the difference
between facts, opinion or judgement. Each sebtdsxmust be dated including
year, full name and designation of author.

Records such as this can be an essential soussedaince for enquiries and
investigations and a validation of the providersidion to refer.

Dealing with parents

The well being of the child is the paramount coasadion in all safeguarding
situations.

In any conflict between the needs of the child e of the parents/carers or
staff working with the child, the needs of the dmhust be put first.

Production staff and chaperones in particular ofguerience anxiety about
how to deal with parents where child abuse is sttegethis is a particularly
sensitive issue for some chaperones who may kneviathily socially, or
where in large productions, parents are also asgaith chaperone
responsibilities.

It would be helpful for all parents to be issuedwgome written guidance that
outlines a chaperone/matron’s duties and the legalonsibility to uphold the
welfare of the child as their paramount consideratiThe guidance should also
explain the chaperone’s duty to refer child pratectoncerns to the
appropriate agencies.
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This useful information can be given to parents e child/young person
begins to attend rehearsals.

You are advised that if it becomes necessary tortgpur concerns about a
particular child/young person, you should not radisese concerns with the
parents. The issue, in the first instance, shbaldompletely confidential
between yourself and the production company’s natash person for child
protection matters.

Referral checklist

The following checklist will be helpful before makj a referral:
» Concerns or incident identified and recorded;
» Contact the production companies nominated Chitddetion person or

if appropriate the Social Services department détails of your
concern;

 Remember to have information to hand about thel ¢chdluding date of
birth, address, names and address or parentsess ceace, religion,
language, and any known special needs the child has

* Note the time and date of your referral and engateare clear what if
any action is requested of you by social services;

» Contact your associated support group if necessary.

Remember, the welfare principal, above all else.
Allegations against production staff/chaperones otheir families

If an allegation is made against a member of tldyction team, chaperone,
cast or helper, full co-operation will be soughd @xpected from:

* Those in charge;

» The individual member of staff;

* The licensing authority.

In the case of serious allegations it will be neaeg for the member of staff to
be immediately suspended until the investigatioroiscluded.
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If the allegation concerns a friend or family membgtthe Production
Company including:

» Cast;

 Crew;

* A chaperone.

They will be advised of the nature of the allegatmd their full co-operation
sought and expected with any investigation.

It may be necessary to exclude from the theatre&eal rooms the person
against whom the allegation has been made or etistrthey do not have
unsupervised contact with children.

After an investigation has been completed, thenBogy authority, in
consultation with the police and social servicel then consider whether it is
safe for the registration of that person to corginu

Personal Support Networks

Child protection referrals and investigations dterodistressing and
professionally demanding situations. Considerasioould be given to what
support may be necessary for any production comptaiyinvolved in the
process.

It is helpful for production company staff to hawv@ominated person with
safeguarding training or experience as a poinbafact and who can offer
support and advice to chaperones or others inrdgaiith the emotional
component of child protection related issues. \&er possible the Production
Company should establish who within their orgamisatvould be able to fulfil
this role, and then to inform staff and chaperones.
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Child Protection Investigation

Social Services, the Police and in some areas 81#QC are responsible for
investigating referrals to establish the facts @ndarify the grounds for
concern. The initial investigation seeks to idigrthe sources and levels of risk
and to agree what protective action may be necges#athe investigation finds
sufficient cause for concern, a child in need nmgewill be called within fifteen
working days.

35



Good practice for voluntary amateur theatrical argations

9a. Model child protection policy

The Anytown Operatic & Dramatic Societgcognises its duty of care under the
Children and Young Persons Act 1963, the Childf@ffrerances)Regulations
1968, the Protection of Children Act 1999 and thien@hal Justice and Court
Services Act 2000 (in Scotland change to Proteaifddhildren(Scotland) Act
2003). The Children Acts 1989 and 2004.

The society recognizes that abuse can take mamsfavhether it be physical
abuse, emotional abuse, sexual abuse or negleetsdciety is committed to
practice which protects children from harm. Allmimers of the society accept
and recognize their responsibilities to developrawass of the issues which
cause children harm.

The society believes that:

» The welfare of the child is paramount;

» All children, whatever their age, culture, disdiligender, language,
racial origin, religious beliefs and/or sexual itignhave the right to
protection from abuse;

» All suspicions and allegations of abuse will bestakeriously and
responded to swiftly and appropriately;

* All members and employees of the society must éaran how to
respond appropriately.

The society will ensure that:

» All children will be treated equally and with regpand dignity;

» The welfare of each child will always be put first;

» A balanced relationship based on mutual trustlélbuilt which
empowers the children to share in the decision-ntpgrocess;

» Enthusiastic and constructive feedback will be givether than negative
criticism;

» Bullying will not be accepted or condoned,;

» All adult members of the society provide a positigke model for
dealing with other people; action will be takerstop any inappropriate
verbal or physical behaviour;

* It will keep up-to-date with health and safety &agtion;

» It will keep informed of changes in legislation gpalicies for the
protection of children;

* It will undertake relevant development and training
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* It will hold a register of every child involved withe society and will
retain a contact name and number close at harasmaf emergencies.

The society has safeguarding procedures which geaoyrthis policy. This
policy should also be read in conjunction with sleeiety’s Equal
Opportunities Policy and Health & Safety Policy.

The society has a dedicated Safeguarding/ ChilteBtion Officer, who is in
charge of ensuring that the safeguarding policy@ndedures are adhered to.

That Person’S NAME IS ....coiiiiiiiii e ceerme e eeeeneeaee
and he/she can be contacted ON ... oo

This policy will be regularly monitored by the Exdiwe Committee of the
society and will be subject to annual review.

Acknowledgement to the National Operatic and Drasassociation (NODA)
who have supplied this model.
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Section 10. Inspections

Children & Young Persons Act, 1933 and 1963, Chid{Performances)
Regulations 1968 placed on Local Education Autfesi(LEAS) a duty to
regulate Entertainment Licences for Children indfi@inment.

Therefore this duty allows LEAS to carry out insji@ts at the venue of the
performance.

Inspections maybe carried out by Suffolk County @nluChild Employment
Officers.

It is vital that all organisations professionalns@rofessional and
amateur/voluntary understand that:

Suffolk County Council’s Child Employment Officease committed to
working in partnership with all organisations (FRrsgional, Semi Professional
and Amateur/Voluntary) to offer advice and suppornsure that children
benefit from worthwhile experiences within the lefyjamework, whilst
ensuring that the welfare of the child is paramount

When an organisation is subject to an inspectiothbyOfficers of the
Education Attendance Service the inspection shbeldeen as a positive
opportunity to work in partnership rather than gatese experience. The
Officers are happy to be open with all membersnob@anisation.

The following pages contain the inspection criténiat are followed by the
Officers. Some of the criteria will not necessaapply to all organisations, and
where there is a requirement for separate chanmgmgs, toilets etc for gender,
adults, it is appreciated that many theatres hat®&@en built to these
requirements. It would be impossible for an orgation to meet the full
requirement of the regulations; however the OfSogould expect to see a
workable practical solution in place as an alteveat

If the Officer had any concerns with an organisatieese would be expressed
to the producer/chairperson and talked throughposative practical way.

A written report is forwarded to the producer/cpanson.
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Suffolk

County Council

CHILDREN & YOUNG PERSONS ACT 1933 AND 1963
CHILDREN (PERFORMANCES) REGULATIONS 1968

INSPECTION REPORT — CHILD EMPLOYMENT TEAM

2" Floor St Edmund House, Rope Walk, Ipswich, IP4 1L.Z

Tel: 01473-584772

1. General Information

DATE OF INSPECTION

TIME OF INSPECTION

INSPECTING OFFICER

NAME OF PRODUCTION

VENUE

VENUE ADDRESS

NAME OF PRODUCER / CONTACT

TELEPHONE NO. OF CONTACT

NAME OF PRODUCTION COMPANY

ADDITIONAL PERFOR MANCE GROUPS

REHEARSAL DATES

RUN DATES
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2. Performing Children’s Information

NAME OF
CHILD

LOCAL
AUTHORITY

LICENCE
NUMBER

YOUNG
PERSON
PRESENT

Y/N

LICENCE
PRODUCED

Y/N

CHAPERONED
(PARENT / LICENCED
CHAPERONE)

P/LC
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3. Chaperone’s Information

NAME OF CHAPERONE
OR PARENT

ID AVAILABLE
Y/N

LICENCE
NUMBER

LICENCING AUTHORITY OR PARENT
(P)
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4. Chaperone’s Responsibilities

Ratio of Chaperones to children

Have there been any illnesses / injuries? YES NO
If yes, brief outline of how this was dealt with:

Has the above illness / injury been entered in YES NO
production company records?

What arrangements are in place for First Aid /med ical assistance?

Do the Chaperones have contact details for all pare  nts? YES NO
Are the children supervised when not actually worki ng? YES NO
Is this supervision satisfactory? YES NO

If the supervision is not satisfactory, how can it

be improved?

5. Travel Arrangements

How do the children travel to and from the venue?

If the above arrangements are not satisfactory, wha

t changes should be made?
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6. Record Keeping

Name of the contact that holds and maintains record S:

Position within company:

Are records adequate and well kept? YES NO
If not, what changes should be made?

7. Venue Facilities

Are the children’s dressing rooms separate from the adults? YES NO
Do the children over 5 yrs have a single sex dressi  ng room? YES NO
Are the dressing rooms clean, adequately ventilated and YES NO
generally satisfactory?

If not, what needs to be improved?

Are there separate toilets for the children? YES NO
Are the toilets clean and satisfactory? YES NO
Are there separate washing / showering facilitiesf  or the YES NO
children?

Are these facilities sufficient in number, clean an d satisfactory? YES NO
Is there a rest room / “green room” available for t he children? YES NO
If any of the above are unsatisfactory, what could be improved?

Are fire exits clearly marked? YES NO
Are First Aid points clearly marked? YES NO
Have the children and Chaperones been made aware of  the YES NO

sound of the fire alarms or planned tests etc. and the escape
routes?
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8. Educational Provision

Do the children in this production require a privat e tutor / YES NO
teacher?

If yes, is the teacher approved by DfES ? Note thei r registration number:

Does the teacher keep written records? YES NO
Do the records show a combined total of 3 hrs teach ing per YES NO
school day per child?

Have there been any problems encountered by the tea  cher? YES NO
If yes, give a brief outline and description of how they were resolved:

Is the course of study set by the children’s own Sc hools? YES NO
Does the teaching seem adequate? YES NO
Is the teaching accommodation satisfactory? YES NO

If not, how could this be resolved?

How many children is the teacher tutoring?

9. Welfare of the Children

Does the care and supervision of the children seem YES NO
satisfactory?

Do the children seem generally happy and fit? YES NO
Do the children seem to be worked too hard? YES NO
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10. Recorded Performances (Film. TV, Comm __ ercials)
Has the Chaperone allowed extra time? YES NO
If yes, give details:
Were the Licencing Authorities informed? YES NO
On location : Are the children protected from bad YES NO
weather?
On location: Are the children wearing sufficient c lothing YES NO
for the weather conditions?
11. Comments by Visiting Officer
Has the visiting Officer raised any issues with the YES NO

organisers?

description of how they were resolved:

If yes, list the issues, name the person the issues were raised with and a brief

General comments by visiting Officer:

12. Signature of Visiting Officer/s:

NAME: NAME:
APPOINTMENT: APPOINTMENT
DATE: DATE:
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Section 11. Application for a Body of Persons Lence

™ Suffolk . .
@County Council Education Attendance Service

Application for a ‘Body of Persons’ Licence

The Children Performances (Regulations 1968) as amded

Applicant Details

Name of Production Company

Name of applicant

Position in the Company

Address for correspondence

Town
County Post Code
Tel. No. Fax No.

e-mail address

Performance details

Performance title

Location of performance

Dates of performances: Times of performance:

Declaration of the compliance to The Children Perfanances (Regulations 1968) as
amended for this application for a Body of Personkicence.

| confirm that no payment in respect of taking parthe performance/s, other than for off
setting expenses, will be made to any young persao their representative such as a
parent/carer.

| confirm that all the young people’s parents/catemve confirmed that they are fit and that
their health will not suffer by taking part in tperformances.

| confirm that suitable arrangements have been rfadée young people to get to and from
the place/s of performance.

U NI . e et e ettt et e et e e et e e e me e e e e e e e e e et e e e e e e aana

POSItION IN the COMPANY: ..ot r e e e e e e et as
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Section 12. Good practice advice for a drama grougpociety

Safeguarding Policy

Nominated person responsible for the operating@fiblicy
Advice on recognising child abuse
Procedure of what to do when concerns are raised

Expected Behaviour Policy — Children, Parents and dults

Times of arrival and collection of children by pai®
Dress code

Language

Respect for other members both children and adults

Membership criteria

Age ranges

Children
Parental permission including a detianaof health & fitness
Contact telephone no’s including molpilanber

Meetings

It is assumed that regular practice meetings fougs/societies takes place in a
building, the followinggood practiceadvice is given to remind organisation to
remain vigilant.

Safety

Fire doors are not obstructed by chairs and furaitu

All fire doors are unlocked

All lighting is switched on, particularly outsideglhting wintertime
Members are aware of the fire drill

Is there a first aider available
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Accidents and Emergencies

What to do in the event of an accident

How to call an emergency service

When to notify the parents/carers and what and toall the parents
What has happened

Volunteer who is involved in supporting the childgpital address (if
appropriate)

Notifying a committee member

Accidents/incidents report

Register

A register is kept showing everybody (adults, al@idand helpers) having
arrived and signed out when they leave

Membership Contact Details

Contact details of all members are brought to @aeéting in case of the need,
through iliness or accident, to contact the nexiof It is important to keep
this information confidential.

Supervision and Welfare of Child Members

A written code of practice illustrating:

How to talk to children, physical contact

Suggested ways of keeping children involved
Adequate liquid refreshments (to prevent dehydntio

Rehearsals and Performances

Safety

Fire doors are not obstructed by chairs and furaitu

All fire doors are unlocked

All lighting is switched on, particularly outsideghting winter time
Members are aware of the fire drill

Is there a first aider available
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Accidents and Emergencies

What to do in the event of an accident

How to call an emergency service

When to notify the parents/carers and what and toaell the parents
Hospital address (if appropriate)

Notifying a committee member

Accidents/incidents report

Registers

A register is kept showing everybody (adults, al@idand helpers) having
arrived and signed out when they leave

Membership Contact Details

Contact details of all members are brought to @aeéting in case of the need,
through illness or accident, to contact the nexiof It is important to keep
this information confidential.

Supervision and Welfare of Child Members

A written code of practice illustrating:

How to talk to children

Physical contact

Suggested ways of keeping children involved
Adequate liquid refreshments (to prevent dehydntio

It should be noted that it is the intention tha$ thocument remains live and

therefore further ideas and issuegobd practiceare welcome so that it
remains appropriate and contemporary.
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Suffolk County Council

For further information please contact:

By post:

Education Attendance Service
Child Employment & Licencing Team
2" Floor

St Edmund House

Rope Walk

Ipswich

IP4 1L.Z

By telephone:

01473 584772

By fax:

01473 584816

Internet

www.suffolkcc.gov.uk
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